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CHUONG 1. PANG NHAP HE THONG

1. Gi6i thiéu

Cong théng tin dién tir 1a diém truy cap dich vu tap trung cua nganh, gitp cac don
vi trong toan nganh c6 thé chia sé, khai thac di liéu tap trung; d& dang tich hop véi cac
hé théng phan mém tién ich khéc; tiét kiém chi phi, va d& dang trong qué trinh nang
cap, bao tri mot cach déng bo vé sau.Trén cong thong tin, mdi don vi s¢ hitu mot trang
tin dién tir doc 14ap cua riéng minh véi cac tinh ning diy du nhu: Gidi thiéu, Tin tic,
Van ban cong van, Ban d6, Thu vién anh, Video... va nhiéu tinh nang khac. Bac biét
cac trang tin dién tir c6 sy lién thong thong tin gitra cac cip quan 1y.

DPé quan tri cong thong tin dién tir, mdi don vi s& dwoc cung cdp mot tai khoan
(Account) quan tri cao nhat. Tr tai khoan nay, don vi c6 thé phan quyén dén nhiéu nguoi
dung khac nhau cung quan tri trang tin.

2. Hwéng din ding nhap

Buwéc 1: Mo trinh duyét web firefox 3.5 tré 1én (hoac Internet Explorer 7.0, Chrome).
Bwéc 2: Truy cap theo dia chi dugc cung cap:
http://quantri.tpthuduc.hochiminhcity.gov.vn

Budéc 3: Nhap day du cac thong tin tai thong tin Pang nhap hé théng
Buéc 4: Kich nat [Pang nhap]

e Dang nhap hé thang

Ma dan vi (*)

( ankhanh ) UBND Phuong
Thong tin tai khoan (¥)

admin i

M3 bao vé (*)

Lay ma khac
Dang nhap

Budc 5: Dang nhap thanh cong giao dién hién thi nhu sau:



http://quantri.tpthuduc.hochiminhcity.gov.vn/

'251 Danh muc tin - |

2. Quan ly tin bai T |

3. Chikc nang tich hop

4 Giao dién - Théng tin

4 5. Théng ke

- | QE Quan tri

TRUY CAP NHANH

Quan Iy

Thém mdi, sira, xoa fin tlrc chung

Quan ly the vién hinh anh
Thém méi, sira, x6a thir vién dnh

Quan ly thong tin site

Quan Iy céc thdng tin trén site nhw dia chi lién hé,

dién thoai, chén trang...

Quan ly van ban
Thém mai sira x6a thong tin vén ban cong van

Thém méi lich céng tac

Quan ly khau hiéu ¢

Quan If chif chay, khiu higu

Quan ly the m&i

Quan ly hoi dap
Quén tri ndi dung hdi dap

Quan ly vi tri khi
quang cao

Quan Iy vi tri khdi chirc ndng va quang cdo phia bén
phai, sdp xép thir b hién thi

hirc ndng va

Quan ly thong bao

Thém mai sira x6a thong bao

Quan ly hinh anh
Quan I¥ logo, banner ciia rang

Téng hop tin bai
Tdng hop cc tin bai da tao




CHUONG 2. KHAI BAO DANH MUC TIN

‘;(Eﬂ Danh muc tin

- | [E]2. Quan I tin bi i

=% 3. Chirc nang tich hop

~ | [A&]4.Giao dién - Théng tin

@ 5. Théng ke

v | 6. Quantri

1.1 Khai bao chuyén muc

1.2 Khai bao co céu 16 chirc

1.3 Danh sach co quan ban hanh
1.4 Danh séch inh virc

Thém mdi, sira, x6a tin tirc chung

Quan ly thw vién hinh anh
Thém mdi, stra, x0a thir vién anh

Quan ly théng tin site

Quan Iy céc thdng tin trén site nhw dia chi lién hé,

Quan ly van ban
Thém mdi sira x6a théng tin vin ban céng vin

Quan ly lich cong tac

Thém mdi lich cdng tac

Quan ly khau hiéu chip chay
Quén Iy ehir chay, khdu hiéu

Quan ly thwr m&i
Thém méi sira xda thu méi

Quan ty héi dap
Qudn tri ndi dung hoi dap

Quan Iy vi tri khéi chirc ndng va
quang cao

Quén ly théng bao

Thém mdi sira xba théng bdo

Quan ly hinh dnh

Quan Iy logo, banner ciia frang

Téng hop tin bai
Tang hop cdc tin bai G tao

@ién thoai, chén trang .

Qudn I vi trf kndi chirc niing va quéng co phia bén
phai, s3p xép thir tw hién thi

bay la chirc nang tao chuyén muc va quan tri chuyén muc, giup nguoi dung phan loai
chua dé tin bai theo chuyén muc.

1. Khai bao chuyén muc (Muc 1.1)

Mb ta: Chuyén muc la cac danh muc tin ding dé nhém cac ban tin c¢é cing cha dé, va
dugc chia 1am nhiéu cap khéc nhau, tiy thudc vao ¥ tudng xay dung website caa ngudi ding.
Nhitng danh muc cip 1 s& duoc hién thi trén menu chinh, nhitng danh muc ¢ tin bai tiéu biéu
s& hién thi trén trang chu, ngudi ding c6 thé phan chia qua trinh hién thi cia cac chuyén muc
nay khi khai bao chuyén myc.

Cac bwéc thuc hién:
Buac 1: Trén trang quan tri, kich vao muc 1. Danh muc tin/1.1 Khai bao chuyén muc.

L

Budc 2: Kich vao biéu tuong hoic kich nat Thém trén thanh menu dé thém moi

danh muc cap 1.

=. 11 Knai bio chuyén myo
[ @ Xem huong din
4 tin ) Cho phé Hién thi Hién thi Hién thi Hién thi Knéa
Ska  Xoa  Tén chuyén muc bai Thirtw  Kiéu tin hidn {l,hi P ténmenu tréntrang bénphdi  trénmenu chuyén Ma khéa Link mac dinh
N ngang chi trang chii  mobile muc
+ # ¥  HUONG DAN QUY TRINH 0 1 Huréng dén quy trinh hd v
HO OIS0 S0 IS0
4 + # ¥  TRANG CHU 0 1 Tin Tirc v v v https://anphu tpthudu
+ ra ® Gi&i thiéu chung 1 1 Tin T v v v
+ # ¥ Lichtiép din 1 2 Théng bao v v v v

Budc 3: Nhap thong tin cho chuyén muc (Phan danh dau * 12 bt buc)
Tén chuyén myuc (*): Tén hién thi cho chu dé danh muc. (Bé hién thi trén giao dién dep
ngudi dung nén viét tén chu d& ngin gon xuc tich, tdi da khoang 5 -10 ti).

Kiéu tin (*): Pay 1a phan bat budc phai chon dé chi rd chuyén muc thudc loai kiéu tin
nao.



Chuyén muc cha: Néu la chuyén muc cap 1 thi giit nguyén chuyén muc gbc, néu la

chuy@n muc cap 2 thi chon chuyén muc cha 1a chuyén muc cép 1.

Thit tir: Nhap mot sé dé cho phép danh muc hién thi theo thir ty, thir tu ndy chi c6 tac

dung véi cac chuyén muc cing cap.

Khoéa chuyén myuc va mdt khau dé khoa: H trg nguoi dung khda chuyén muc va tao mat
khau cho chuy&n muc. Néu sir dung tinh ning nay thi chi ban doc c6 mat khau mai c6 thé doc

duoc bai viét trong chuyén muc.

Hién thj trén di dong: Cho phép chuyén muc duoc hién thi trén thiét bi di dong.

Cho phép Hién thj: Khi dugc tich s& kich hoat cha dé va cho phép hién thi chu dé nay
trén web.

Hién th; trén menu ngang: Khi duoc chon thi Chu dé s& duoc hién thi trén menu ngang:
Do khong gian menu c6 gisi han nén nhiing chuyén muc cap 1 duoc hién thi trén menu ngang
nén duogc gidi han vé so lugng (khoang 5-6 danh muc) va c6 d6 dai ngan (2-3 ti).

Hién thi bén menu doc: Chirc ning nay dugc tich hién thi khi ngudi dung da cau hinh
giao dién website theo mau hién thi 3 cot menu trong muc 4.1

Hién th; gizza trang chi: Cho phép thong tin trong chuyén myc va tén chuyén muc duoc
hién thi trén trang chu giira (Chi hién thi khi chuy@n muc cip 1 duogc hién thi)

Hién thi phdi trang chu: Cho phép thong tin trong chuy@n muc va tén chuyén muc duoc
hién thi trén trang cha bén phai (C6 thé 1a 1 chuyén muc cap bat ky)

Budc 4: Kich ndt [Lwu lai] dé luu dit liéu vira nhap.

Vi du: Khai bao chuyén muc Giéi thiéu véi kiéu tin 1a Tin chung, 1a chuyén muc cap 1

% Cdp nhat chuyén muc : Gidi thiéu chung x
Tén chuyén muc (*)  Gidi thiu chung
Kiéu tin *) | Tin chung (méc dinhi ~|@ Chuyénmuyc cha| TRANG CHU -
Theetw (*) - Link mac dinh
Hién thi trén di dgng Khoa chuyén myc @ Mat khau dé khoa
Cho phép Hién thi Hién thi trén menu @ Hién thi giia trang chi [ Hién thi phai trang chi [
Luu k&t qua X Hiy

- Pé stra chuyén muc nao, click chudt vao biéu tuong ndt sira ( )

- Pé x6a chuyén muc nao, click chuét vao biéu twrong Xoa diu X ( #* ).

Luuy:

- Chi x06a chuyén muc khi chuyén muc d6 khong co tin bai. Vi vay trudc khi xéa chuyén muc
ngudi dung can kiém tra xem chuyén muc d6 c6 tin bai khong.

- Chi nén dat link mac dinh khi mudn chuyén muc chuyén hudng sang mét hé thong khac,

Link cua chuyén muc s& do hé thdng tu sinh ra dua theo kiéu tin chuy@n muc chi dinh, néu cé



link mac dinh thi chuyén muc s& khong c6 tac dung chira tin bai trong hé thong nira, do d6
cling s& khong duoc hién thi khi soan tin.
- Pé tao cac chuyén muc cap 2, ngudi dung kich vao du (+) caa chuyén muc cap 1 va khai
bao cac théng tin cho chuyén muyc cap 2.

H M EEIEDEIT G

@ Xem hueng din
$5tin Chophep MMt Hiénthi  Hiénthi  Hiénthi  Khda
© Thém Ska Xéa  Tén chuyén myc = Thirty  Kiéu tin i ;’m P frénmenu tréntrang bénphai  trénmenu  chuyén M3 khoa Link méc dinh
ngang chu trang chi mobile myc
+ # ¥  HUONG DAN QUY TRINH o 1 Huwéng dén quy trinh hd v
HO SO'1SO 50 ISO
34+ # ¥  TRANG CHU 1] 1 Tin Tire v v v https://anphu.tpthudu
+ # ®  Gioithiéu chung 1 1 Tin Tirc v v v
+ ~s K  Lichtiépdan 1 2 Théng bao v v v v

2. Khai béo co ciu to chire (Muc 1.2)

MO ta: Chuc nang nay hé tro ngudi ding dua thong tin nhan sy Ién trang chi website.

Pé hién thi duoc muc co ciu t6 chuc trén website, ngudi ding s& tao 1 chuyén muyc c6
tén 12 Co cau té chirc trong muc 1.1 Khai bao chuyén muc véi kiéu tin 13 Co ciu t6 chuec.
Thong thudng co cau to chic s& 1a chuyén muc con cia chuy@n muc Gidi thiéu.

Muc nay dung dé khai bao cac co quan don vi trong t6 chiic, cong khai danh séch cén

bo trén website. Gdm 3 Form chinh Ia:

- Form Quan ly phong ban: Dung dé quan 1y phong ban trong don vi,
- Form Quan ly chikc vu: Dung dé khai b4o chtic vu trong don vi,
- Form Quan Iy can bd: Dung dé khai bao thong tin can bo vai chirc vy, phong ban va
cac théng tin ca nhan khéc.
Cac bwéc thuc hién:
Budc 1: Khai bao phong ban.
- Kich vao danh muc 1. Danh muc tin/ 1.2 Khai bio co' c4u té chiic.

- Kich nat 1.2.1 Quan ly phong ban.

" 1.2.12 Danh sich phéng ban Xoa phong ban chon 1.2.2 Quan Iy chirc vy || 1.2.3 Quan Iy can bo
Phong ban la cac phong trong co cau t6 chirc don vi, ding dé hién thi co' cau to chirc trén website
Tim kiém theo Tén phong Dan‘ | Kich chudt vao tiéu dé cot dé sap xép

=20 Ten prong e =omon | romtu | Dentow | roc | Wot | Viuénti | Konnow | Phongbanchs
1 v

m [0 Cobng nghé théng tin

- Kich nat [Thém méi phong ban]. Giao di¢n thm méi phong ban ma ra, nguoi dung

nhap day du thdng tin phong ban.



2% 1.2.1 Sira phéng ban

Tén phongban (') Cang nghé théng tin

Dia chi

Hém thuw

Dién thoai

Fax

Mé ta

Vitrihiénthi 4

Kich hoat (Khi duoc chon, ban tin s& ducc hién thi trén website, nguor lai s& khang duoc hién thi)

Don vi quan Iy ‘

Khi chon Tré v& hé théng s& bé qua moi thay ddi vira thure hién.

- Kich ndt [Luu lai] dé luu di liéu.
Budc 2: Khai bao chiic vu.

2% 1.2.1 Sira phéng ban

Tén phéng ban (%) Céng nghé théng tin

Dia chi
Hom thw
Dién thoai
Fax
M6 ta
Vitrihiénthi 4
Kich hoat B9 (Khi duroc chon, ban tin s& duac hién thi trén websits, ngwoc lai sé khing duoc hién thi)

Pon vi quan ly

Khi chon Tré v& hé théng s& bé qua moi thay ddi vira thure hién.

- Kich ndt 1.2.2 Quan ly chic vu.
- Kich nat [Thém méi chirc vu]. Giao dién thém méi chirc vu mo ra, nguoi dung nhap tén
chac vu
- Tich 6 [Kich hoat].
22 1.2.20 Sa chize vy

Tenchirevu ') Quan tri Website

Ghi cha

Kich hoat (7)

Khi chon Tré vé hé théng sé bd qua moi thay @i vira thurc hién.

- Kich n(t [Luwu lai] dé luu dir liéu.

Budc 3: Khai bao théng tin can b



=% 1.2.3 Quan tri cén b6 1.2.1 Quan Iy phong ban | 1.2.2 Quén Iy chirc vy

¢ Trong phan nay sé& nhap thong tin cia cac thanh vién trong td chirc dé hién thi 1én website ’

Tim kiém theo Tén cdn bd ‘
I - _ H o
014 186 Ab

khu tam
Chura co hinh cw Tha

Quantri nghé
m] 7T Thiém 1| gt
;g ) Website  thong

phuréng

An Pha

quan 2

‘ Kich chudt vao tiéu dé cot dé sap xép

Vi tri|Ngay

Cong

tin

- Kich nat 1.2.3 Quan ly can bg
- Kich nit [Thém méi can bd]. Giao dién thém mai can bo mé ra, ngudi ding nhap day
dua thong tin can bo.
- Kich & [Cho phép hién thi] dé thong tin can bo duoc hién thi Ién Website.
T i [ oo

PHAN THONG TIN CO' BAN (BAT BUGC PHAI NHAP)

Anh

HINH

\J

Tén cén bg ()

Chire vy 11| Quin tr website
Phong ban [ [ Cong nghd thong tin =
PHAN THONG TIN COF BAN (PHAN THONG TIN BO XUNG)

Blachi | 914 15 A5 khw tam exs This Thiém phusirng An Phi quén 2
Di dgng
Bign thoai nha
Bién thoai co quan
Email
Hocwhn | gy e
Ny sinh | 15061900 =1
Dantge | yinn
Quéquén | Thanh pha Hé Chi Minh

Chuyén mon

3. Danh sach co quan ban hanh (Muc 1.3)

M@ ta: Chirc ning nay hd tro nguoi dung dwa thong tin co quan ban hanh 1én hé thong
website.

Cac bworc thuc hién:

Budc 1: Trén trang quan tri, kich vao muc 1. Danh muc tin/1.3 Danh sach co quan
ban hanh.

Budc 2: Kich nat [Thém méi] dé thém méi thong tin co quan ban hanh.

Budc 3: Cap nhat théng tin [Tén co quan] va tich Cho phép hién thi.

Budc 4: Kich nat [Lwu lai] dé luu di liéu.

B 1.3 Quan tri co quan ban hanh van ban

Téncoquan g han Nhan dén phwong An Phi

Cho phép hién thj

Khi chon Tré vé hé thong s& bd qua moi thay dbi vira thurc hién.




4. Danh sach linh vee (Muc 1.4)
M6 ta: Chirc nang nay hd trg nguoi ding dua thong tin linh vuc 1én hé théng website.
Cac bwéc thuc hién:
Budc 1: Trén trang quan tri, kich vao muc 1. Danh muc tin/1.4 Danh sach linh vuc.
Budc 2: Kich nat [Thém méi] dé thém méi théng tin linh vuc.
Budc 3: Cap nhat thong tin [Tén linh vuc], tich Cho phép hién thi va chon Loai thi
tuc tuong tng.
Budc 4: Kich nat [Ghi] dé luu dir liéu.

I=' 1.4 Quan tri linh vyc
Ténlinhvwe | jnh yipe ching thue
Cho phép hién thi

Logi thi te 74y tyc hanh chinh -

Khi chon Ghi va thém hé thdng s& ghi dif liéu hién hanh (nhur chon nit Ghi), sau 6 md ra mét giao dién thém mdi nira (thay vi quay lai frang hién thi)

10



CHUONG 3. QUAN LY TIN BAI

Y=1.Danhmuctn ~ | [&]2 Quanlytinbai ~ | I 3 Chicnangtichhop ~ | [Ad]4.Giao dién-Thongtin ~ | [ 5. Thingke - | 48k 6. Quanti

2.0 Duyét hién thi tin bai don vi

TRUY CAP NHANH || 21Tintic

2.2 Tin video
Quan ly tin tirc 2.3 Van ban Quan ly thwe méi Quaén ly théng bao
Thém mdi, sira, x0a tin trc] 2.4 Thu méi Thém mdi sira xoa thu mai Thém mdi sira x0a thong bdo

2.5 Thdng bao

2.6 Thi tuc hanh chinh
2.7 Quan Iy dv an dau tu
(WIELN IRV ITANEL BT | 2.8 Thang tin nigm yét Quan Iy hoi dap Quan ly hinh dnh
Thém mdi, sira, xba thur vié 2.9 Huéng dén quy trinh hé so IS0 Quan tri ndi dung héi dap Quan Iy logo, banner ciia frang

2.11 Quan Iy binh luan

Quaén ly thong tin site Quan Iy khau hiéu chir Quan Iy vi tri khoi chirc Tong hep tin bai
Quan Iy cdc théng tin trén site nhur dia chay ning va quing cao Téng hop cic tin bai 43 tao

chilign hé, dign thoai, chan trang... Quan 1y chif chay, khau hiéu Quan Iy vi tri khdi chirc ndng va quang
cdo phia bén phai, s3p xép thir tr hién
thi

Pay la tinh ning quan trong nhat va thuong str dung nhat caa don vi dé quan ly tin bai
va vin ban trén trang tin. Ho tro nguoi dung ding tin bai dudi dang tin tac, video, hinh anh,

van ban cong vin, thong béo, thu tuc hanh chinh,.....

1. Quan ly tin tirc (Muc 2.1)

MO ta: Tai muc nay, hd tro ngudi ding tao mai, stra, x6a tin bai theo cac chuyén muc
da khai bao.

Cac bwéc thuc hién thém méi tin bai:

Budc 1: Kich vao danh muc 2. Quan ly tin bai/ 2.1 Tin tic. Trén Form danh séch, kich
nat [Thém tin bai méi].
B® 212 Quan Iy tin bai

= Trang thdi tin bai ‘ -Chon- v ‘Kliutm ‘ - Chon - - ‘cmﬂ & ‘ -Chon-

| 1.1 Khai bao chuyén muc ” Xem Hwéng dan nhap ti

1 Kich chudt vao tiéu dé cot aé sap xép

H TE

Tim kiém theo Tiéu & ‘ ‘

] . .
% Icho Tieu dé Tom tit

L& Phat Dang thuc hién céng

tac quan Iy trit tv my quan d6

- Boan
thi va vé sinh méi trwérng trén TINTUC - 10/4/2023
Gl o o . ! v Thanh
dia ban phuong SU KIEN 15:14:52 Nien

hwéng wng LE phat déng cua
thanh phé Thi Dire

Budc 2: Giao dién thém mai tin bai hién thi bao géom 04 phan chinh: Khai b&o chuyén
muc tin, Ngi dung tin bai, Duyét hién thi tin, P& xuit hién thi trén trang ciaa thanh phd,

ngudi dung can nhap day du cac thdng tin yéu cau, dic biét cac truong théng tin ¢6 du (*).
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22 2.1c Thém tin bai méi

Tai day c6 thé tao mot bai viét m&i, cac thanh phan nhw tiéu @&, chi @& 1a bat budc
Chon Ghi d& Iwru bai viét vao co UBND di¥ liéu. Chon Ghi va thém hé théng s& ghi dif liéu hién hanh (nhw chon ndt Ghi ), sau d6 m& ra mét giao dién thém mai ni¥a (thay vi quay lai trang hién thi)

KHAI BAO CHUYEN MYC TIN

Kieutin (') | 1in Tic chung

NOI DUNG TIN BAI

Hinh anh dai dién

Cho phép hién thi dnh ddu bai viét [ (i duoc chon, Anh & hién thi ngay G2u bal viét chi tidt)

Tiéu dé ()

% Khai bdo chuyén muc

v Kiéu tin (*): Kiéu tin tic dugc hd tro nhu tin tic chung, thong béo, thu mdi, co ciu td
chtec, ....

v Chuyén myuc (*): Chon chi dé cho tin. Nhitng cha dé nay duoc tao tai myc 1.1 Khai
béo chuyén muc

¢ Noi dung tin bai

v Anh dai dién: La hinh anh hién thi dai dién cho bai viét khi dua bai viét 1én trang cha
hodc chuyén muc. Ti 1& 16:9, kich thudc téi da rong 1000px.

v Cho phép hién thi anh dau bai viét: Khi dugc tich chon, anh s& dugc hién thj ngay dau
bai viét chi tiét.

v’ Tiéu dé (*): Tén cua tin bai: Tiéu dé nén ngan gon xuc tich, téi da 15 tir, dwoc viét theo
chuan tiéng viét (nghia 1a viét hoa viét thuong dung nguyén tac tiéng viét, khdng viét
hoa toan bo dé trang web dep hon)

v’ Hién th; tiéu dé trén trang chi tiét: Khi duoc tich chon, tiéu dé bai viét s& duoc hién thi
ngay dau trang chi tiét.

v/ Tém tat: La phan ndi dung tém tit cho bai viét, nham giap ngudi doc ¢6 mot hinh
dung khai quat cho bai viét. Noi dung tom tat téi da khoang 50 tir (3-5 cAu).

v/ Hién thj tom tdt trén trang chi tiét: Khi duoc tich chon, tom tat bai viét duoc hién thi
trén trang chi tiét.

v Ngi dung ban tin: La toan b ndi dung cua tin bai. C6 2 ché do soan thao la ché do
soan theo thiét ké (Design) hoic ché d6 soan dudi dang ma HTML.

Tinh ning soan thao vin ban gidng nhu trén word. Ngudi dung cé thé soan thao trén
Word rdi copy va paste ndi dung vao day. Ngoai ra hé thong ciing hd trg nguoi dung chén
anh, tép tin video, video tur youtube, tép tin tai liéu vao ndi dung ban tin tai cac nat chirc nang

tuong tng.
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Noi dung
£é soan thdo todn man hinh
Nhan F11. Dé thu gon cira 50 lai, ‘ £) - [~ = -8~ CustomLinks » 2% 34| CD Zoom
nhdn F11 [3n nira. Anh trong bai = = = = jm orm = =
viét, chidu réng tBi da I3 800px ‘ G2 7 LSS S -@ L S
Nén didu chinh kich thwdc &nh
trdc khi up @& giadm dung lvong ||
anh gitip bai viét dwoc tai nhanh
hon

‘x‘ X, .= = 35 |7Nolma| - "Times Mew __~ | 16px vrlA'(_')l'AppWCSS v[j"
FR R N T EERDI Y
8

|/ Design | ¢» HTML @ Preview Words: 0 Characters: 0 |

v'Quan ly dinh kém file (cho phép xem trudc file van ban trén web): hé thong hd trg
nguoi dung dinh kém tr thu vién File:
+ Kich chon [Quan ly file]

File dinh kem E Quan |jr File (Dinh dang: pdf,excel, doc, docx, rar, zip..., Tén file khdng chira cac ki tr dac biét nhur 5% &*+-)

+ Chon dén thu muc chua file tai 18n.

+ Kich 2 lan vao file can tai 1én dé dinh kém file vao ban tin hoac kich vao file can tai
va kich Thém file dinh kém.

QUAN TRI FILE PINH KEM

‘ Nhan vao day dé xem hwong dan quan tri file

Danh séch file dwec chon dinh kém

=] Ther tw Ténfile
Khéng c6 file dinh kém nao

0] < > » S6 ban ghistrang 100 - Déng 0 dén 0/0

[Thém fite dinhkem | [ xoafile ainnkem | [ Xoa file d& Upload (noac xoa thu muctréng) | [ Benglai

Hé thong da hé tro' dinh kém file khi chon file Upload truc tiép tlr may tinh 1én, hogc chon file trong danh sach da Upload dé dinh
kém vao hé thong bang céch chon file va nhan niit THEM TEP BINH KEM dé thém file da chon vao danh sach dinh kém

« A ¢ B m i= @ + Upload

~- B3 thnengnghiep @
. [32020_10 o

o By 2020112

L. F520212

< Duyét hién thi tin
+ Hién thi tin bai: Khi dugc tich chon tin bai s& hién thi trén website.
+ Ngay dua tin: Ngay ding tin bai. Hé théng mic dinh 13 ngay hién tai.
+ Tin khan: Tich chon néu 14 tin khan
+ La tin méi: Tich chon néu 14 tin méi.

+ Hién thi trén trang chu: Khi dugc tich chon tin bai sé hién thi trén trang chu.
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+ Tin tiéu diém: Khi dugc tich chon tin bai s& hién thi tai khi tin tiéu diém, ndi bat nhat
trén website (Dé hién thi tin tiéu diém, tin bai phai c6 anh dai dién).

+ T4c gia: Nhap tac gia cia bai viét

+ Ngudn tin: Nhap ngudn tin cia ban tin (néu co)

+ Cho phép binh luan: Khi dugc tich chon, ban doc sé duoc binh luan vé bai viét.

DUYET HIEN THI TIN
Hién thi tin bai B (Khi duoe chon, ban tin s& duroc hidn thi trén website, nguor lai s& khang duor hidn thi)

Iy do khéng duyét

Ngdy dwatin | 13,045003 ps:3 | &
Tin khén
Latinméi )

Hién thi trén trang chi ién thi trong khung chuy&n muc trén trang chi)

Tin tiéu diém {Khi duoc chon, ban tin s hi trén khu virc tiéu diém, 1a slide show tin bai trén trang chi)

Chi y: Bé tin dwoc hién thi trén slide show anh ciia trang chu phai co da 3 didu kién la:
-Tin ¢6 hinh anh dai dién

- Tin dwoe chon hién thi trén trang chii

- Tin dwegee chon la tiéu diém

Tac gia Nguyén Thanh An
Nguén tin

Cho phép binh luan Néu dwec tich chon s& cho phép ngurai xem binh ludn ndi dung bai viét)

< Peé xuat hién thij trén trang caa thanh phé
+ P& xuét hién thi trén trang cua thanh phé: Khi duge tich chon tin bai s& hién thi trong
muc dé xudt hién thj tin bai trén trang cua thanh phé va s& duoc hién thi trén trang chu

ctia thanh phd khi phong duyét dé xuat.

DE XUAT HIEN TH| TREN TRANG CUA THANH PHO

P& xuat hién thi trén web thanh phé

Budc 3: Kich nit [Luu tin bai] dé luu di liéu.

Ghi chu:

e Chirc ning [Tré vé]: Cho phép nguoi dung huy thao tac cap nhat dir liéu hién tai va tro
vé form danh séch.

e Stra tin: Pé sira tin bai, trudc tin bai can stra nguoi dung kich vao 6 sb thir tu tai cot
thong tin stra dit liéu hodc tich vao 6 vudng trudc tin bai can sira va kich nat [Sira tin
bai di chon], cap nhat bd sung xong kich ndt [Lwu tin bai] d& hoan thanh.

e X6a ban tin: twong ty nhu Sira tin bai, ngudi ding chon nhiing tin bai can xo6a va kich
nat [Xo6a tin bai da chon].

** Hudng dan chén anh, tép tin video, video tir youtube, tép tin tai liéu vao ni dung ban

tin tai cac nut chirc ning twong wng.

< Huwéng dan chén anh vao ngi dung ban tin:
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ot aung B0 e

[ imes Hew .- 16mx - | A = & <[ Aoty oS5 .. - =

x % o=
Q-3-

Dé soan thdo toan man hinh
Nhan F11. D& thu gon civa 56 lai

3 - CustomLinks = %% ¥A| (D' Zoom vy“w'lﬁ‘V:ﬁ b =a [P B~

i F FEEEDE]

nhén F11 tn nira. Anh trong bai
viét, chiéu rong toi da la 800px
Nén didu chinh Kich thudc anh
trudc khi up Gé gidm dung lwomng
anh gitip bai viét dwoc tai nhanh
hon

B BZ Us E=Z=[E EE S

EE

|/ Design | ¢» HTML @, Preview

Words- 0 Characters: 0

Budc 1: Tai vi tri muén chén anh, nguoi ding kich chon biéu twong

Budc 2: Chon thu muc chara anh tai 1én.

Budc 3: Kich nut [Upload] dé mé cira s6 tim/ duyét anh trén may tinh.

Image Manager
\@ % G (3 = B[k veross

H Ep Image Editor e =) b p=

iUploadimages/anphu/2023_4_13

Upload

[E Overwrite if file exists?
Max file size allowed: 09.54 ME
*pcd, ".cgm, *mil, *.cal, = fif, ".dsf, *.cmx, *w

| Upload |

I Select Io

File extensions allowed: *.gif, *.xbm, “xpm, *.png, "ief, *jpg, *jpe, *jpeg, *tiff,
*f, *.rgh, *.g3f, "xwd, *.pict, *.ppm, *.pgm, *.pbm, *pnm, ".bmp, *.ras,

1, ".dwg, ".dxf, ".svf

e ——

Page 1/1; Items 0-0/0

| Cancel |

Budc 4: Sau khi chon dugc anh, kich nit [SELECT] dé tai anh Ién hé théng.

G Open x
« v 4 [ ThisPC 5 Local Disk (D) » v je
Organize v New folder =~ ™ @
~
[ This PC
2 30 Objects e~
[ Desktop J [yt
. Zapng 2jpg 9a.png 9al.png 10jpg
Documents
- [ CEEs
& Downloads e/ ] E
b Music - -
[&=] Pictures n =
B videos —
11jpg 11a.png 11al.png 12jpg 12a.png
i Local Disk (C:) " -
m Local Disk (D)
& Network e
P necrtan AsThn Y E
File name: [ 11,jpg | [Tt Teptin -
o =]
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Budc 5: Thuc hién kich 2 1an vao anh vira tai 18n hogc tich chon anh va chon [Open] dé
chén anh vao néi dung tin bai.
Luwu y: Nguoi ding cd thé cap nhat/chinh sira thong tin cua hinh anh trudc khi chén anh

vao bai viét nhu: Chinh sira kich thuéc hinh anh (Chiéu rong/chiéu cao; dudng vién,...)
binh dang hé tro file anh 1a jpg, png, gif. Dung lwong téi da cho phép 10MB.

% Hwéng din chén Video youtube vao ndi dung ban tin:

Noi dung
D& soan ihdo fodn man hinh =
Nhén F11. D& thu gon clra 88 lai, ‘ L) - @ = & 7 5% ¥ Custom Links -
nhén F11 1n nira. Anh trong bai B 7 U we

G| @ T AR E N EEEY
g t6i da la 800px

- "Time
Nés h kich thwge anh
In g
anh giip bai viét duoc tai nhanh

x % M 5] = @ O [ Nomal imes New .- | 16px - | A - & - Applycss . - f -]

woc e giam dung lugng

hon

/" Design | &% HTML  © Preview Words 0 Characters 0

o

Budc 1: Tai vi tri mudn chén video, kich chon biéu twong L=

Budc 2: Thyuc hién dan duong dan URL video Youtube hoic Vimeo
Budc 3: Kich nit [Save] dé xac nhan chén video.

Luwu y: - Bé lay duong dan Video Youtube: Ngwoi dung thuc hién copy link
< c XCh7‘v‘:Q‘.OZL\ZdEAg

* n =

Danh Ba Tin nhan crr vT Tién ich English ok D An Bab Tver
Copy dwong
N z = dan URL _— X
= @VYoulube " ME‘ Em m Q #HOA ﬁ-‘
Tiép theo TUBONG PHAT ()

NHAC HIEU CAC
CHUONG TRINH...

KENH TU LIEU TRUYE

Truyén ngan hay nhat
Tdng Ngoc Han | Do...
Radio truyén viét
N luot xem «
thang trude
= e Mudn Giao Tiép Xuat
3 Tuyét Chiéu  sic? payla3 TUYET..

Giao Tié’p Web5Ngay @

Xuat Si 255 N luot xem +

Uat Sagmm 2 twan truee

TIN MO 12/11/2020
BAT NGO ! Nha Tran...
1 TINTUC VIET @
Bl 2.6 N ngudi dang xem

#VOV #VOVLIVE
Day la Tiéng néi Viét Nam! Nhac hiéu chuong trinh Dai Tiéng néi Viét Nam (Tu
liéu Quy) | VOV LIVE

Sau khi copy dugc dudng din URL, ngudi dung thuc hién dan vao [dwong din URL
video Youtube hogic Vimeo] va thuc hién tiy chinh théng tin video vé: Ty Ié khung hinh,

chiéu rong, chiéu cao, ché @6 phat video, ché d6 toan man hinh,..
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Insert External Video

Paste Youtube or Vimeo video URL

https://www.youtube.com/watch?v=RvkrtRuB2sQ

Embed video settings:

Can Canh Hé Thong Buong Khir ..

= 2 e Aspect ratio:
COVID-19~Xem l » i - :

thong tin mdi...

KHUKHUAN

Width 400

Height 300

TOAN THAN | |
| Play the video automatically on load
D' DQNG k ) Display title before video starts playing
COVID-19 @ | Enable fullscreen button

[E] Enable privacy-enhanced mode

Advanced Mode (Embed code)

Save | Cancel |

2. Tin Video (Muc 2.2)

M0 ta: Chirc niang Tin video hd tro dang tai cac video vao maot chuyén muc chi dinh.
Gilip cho viéc truyén tai thong tin duoc séng dong hon. Hé thdng hd tro ban thém méi khong
giéi han sb luong video, hd trg ché do xem trude video vira ding 1én, chi dinh danh muc cu

thé cho tirng video, tich hgp cong cu tim kiém hiéu qua, stra video, x6a video khong can thiét.

5 2.2 Quan Iy tin Video - Audio m‘ 1.1 Khai bao chuyén muc H Xem Hwéng dan nhap tin
¢ Trang thdi tin bai: | - Chon - v | Chii@&:| - Chon-
Tim kiém theo Tigu ae ‘ Kich chugt véo figu a& cét dé sép xép.
To Cho | Tin tiéu | Hién thitrén| Cé video |Cho phép| Girilén
k.ol Tiéu dé Ngay tao Ngay ding
it phép BL| diém trang chi | dinh kém | hién thi | trang tin
o " . Chura ¢6 hinh
HUGONG DAN DANG KY MAU CON DAU Tin - 11/5/2022 11/5/2022
0] A 3 " v v v v
QUA DICH VU CONG TRIFC TUYEN video @ﬂg}j 15366 15:30-31
Chuwra co hinh
- - . . Ti 11/6/2022 11/6/2022
[ HUONG DAN THU TUC BANG KY XE " g v v v v
video @fﬂg’éj 15115 151021

Céc budc thao tac thém méi tuong ty myc 2.1 Tin tiéc nhung tap trung vao kiéu tin
video.

Luu y: - Trong khai bao chuyé&n muc tin (Muc 1.1) ngudi ding can khai bao chuyén

muc tin Video c6 kiéu tin: Tin Video.

- Khi ding tin bai video hay audio, ngudi dung nén chuyén ddi video sang dinh dang
mp4 véi cac tham s6 chuan hozc A&m thanh dang mp3 dé website h tro tét nhat viéc doc file
video hoac am thanh.

- Binh dang cho phép (mp3, mp4), kich thuéc tdi da 500mb.
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- Khi tai 1&n server khéng chay duoc 1a do chua ding dinh dang chuan hoac 13i convert
file sang dinh dang chuan bang cach sir dung mét trong cac phan mém hd tro convert video

nhu: Freemake video convert; total video converter...

3. Vin ban (Muc 2.3)
M0 ta: Chirc ning nay hd trg ngudi ding ding tin bai c6 kiéu tin vin ban cong vian giup
cho viéc truyén tai thong tin dugc séng dong hon.

B% 2.3 Quan Iy vin ban céng vin ‘ 1.1 Khai bao chuyén muc H Xem Hwéng dan nhap tin

Trang inai tin bai: | - Chon - ~ | Chidé:| - Chon-

Ly do
Linh virc Nguwoi cap
Tiéu dé Ngay cap nhat Ngay dang phép khong
vén ban nhat _
hién thj | duyét

Théng bao vé viéc To chirc tiém vac xin phong

2716/2022 6/27/2022 271612022
COVID-18 cho ngwoi dan trén dia ban phwong admin
16:13:19 4:13:44 PM 16:11:45
Quyét dinh vé ban hanh ké hoach huy déng tré ra
N N A 21/6/2022 20/8/2022
] 1é&p va tuyén sinh vao cac Iép diu cip nam hoc o156 admin 000
2022 -2023 )
Théng bao vé thirc hién Thang hanh déng "Tiép Cai cach
nhin va giai quyét hé so thi tuc hanh chinh nga hanh 121512022 admin si122022 admin 121812022
2 U i B KR N 2 B 14:47:25 2:49:55 PM 14:44:35
trong ngay" chinh

Thao tac twong tu nhu muc 2.1 Tin téc nhung tap trung vao tin vin ban, hd tro nguoi
dung tap trung hon vao cac thudc tinh cta tin Van ban.

Lueu y: Trong khai béao chuyén muc tin (Muc 1.1) ngudi ding can phai khai bao chuyén
muc tin c6 kiéu tin Vin ban.

Cac bwéc thao tac thém méi tin bai thudc kiéu tin viin ban nhw sau:

Budc 1: Kich vao danh myc 2. Quan ly tin bai/ 2.3 Van ban.

Budc 2: Kich nat [Thém van ban méi].

Budc 3: Nhap day da ndi dung ban tin va khai bao cac thudc tinh cho ban tin.

Budc 4: Kich 6 chon [Duyét tin bai] dé vin ban cong van duoc hién thi 1én trang chu.

a3 e OF ¥ R Y X YT dscedssdlasiimsssaMer sals

B TR O, P

Budéc 5: Kich ndt [Luu lai] dé luu dir ligu.

Noi dung van ban céng van hién thi trén website nhu sau:
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Trangchti > Thanh phd Thii Dirc

THANH PHO THU BUC

C6 2 van ban duoc tim thay

Quyét dinh vé ban hanh k& hoach huy déng tré ra I&p va tuyén sinh 3575/QD-UBND Thanh phé Tha UBND Phutng An 20-06-
vao cac I¢p dau cap nam hoc 2022 -2023 Buc Pha 2022
Taifile dinh kém :

F File thir 1: 3757_qd_ubsigned_21620228.pdf

1

K& hoach t6 chirc céc sy kién kinh té- viin héa - thé thao tai thanh phé  128/KH- UBND Thanh phé Tha 14-04-

thua dire trong nam 2022 va 2023 Birc 2022
2 Taifile dinh kém:

FFile thir 1:

dataubndbinhtrungtayattachments20224128khubsigned6420229_14420228.pdf

Luu y: Dé thong tin ciia van ban hién thi trén website duoc chinh xac nhat nguoi ding

can nhap day di va chinh xac cac thdng tin cta vin ban.

4. Thw moi (Muc 2.4)

M6 ta: Chic nang nay hd tro quan ly dang tin bai ¢ kiéu tin thu moi gidp cho viéc
truyén tai thong tin dwoc séng dong hon.

Thao tac twong ty nhu myc 2.3 Vin ban nhung tap trung vao tin thu moi.

Lueu y: Trong khai béao chuyén muc tin (Muc 1.1) ngudi ding can phai khai bao chuyén

muc véi ma chuyén muc l1a Thw moi.

2® Thém mdi chuyén muc | %]

Tén chuyén muc (*)  The mai

Kiéu tin (*;IThu méxi = I.@. Chuyén muc cha | La chuyén muc gbc (méc dinh) -
Thir tw ()| 1 Link méic dinh | vi du : http:/thuduc truongdientu.vn

Hién thi trén di ddng Khaa chuyén mucDu@u Mat khéu dé khoa M3 khoa mo chuyén muc

Cho phép Hién thi Hién thj trén menu @@ Hién thi gitra trang cha [ Hién thi phai trang cha

| ¢ Llai | [ Hoy |

Cac bwéc thuc hién:

Budc 1: Kich danh muc 2. Quan ly tin bai/ 2.4 Thu moi

Budc 2: Kich nat [Thém thw moi mai].

Budc 3: Nhap day da thong tin cho ban tin.

Budc 4: Tich 6 [Duyét tin bai] dé van ban duoc hién thi 1én trang chu.
Budc 5: Kich nat [Lwu tin] dé luu di liéu.

5. Théng bao (Muc 2.5)

M0 ta: Chirc ning nay hd trg nha truong ding cac loai tin thdng béo 1én trang chu

website.
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Luwu y: Trong khai bao chuyén muc tin (Muc 1.1), nguoi dung phai khai bao chuyén

muc tin véi ma chuyén muc la Théng bao.

I® Cap nhét chuyén muc : Thong bdo cong khai | %]

Tén chuyén myc ()| Thing béo céng khai

Kiéu tin ()| Thang bao ~|@ Chuyén myc cha TRANG CHU M|
Thirtw () 4 Link méc dinh | vi du : http:/thuduc. truengdientuvn

Hién thi trén di déng Khéa chuyén myc ] @ Mt khéu dé khéa | M3 khda mé chuyén muc

Cho phép Hién thi & Hién thi trén menu @ @ Hién thj gitra trang chi Hién thi phai trang cha

“-f Luu két qua | ,X Hiy |

Cac bwéc thuc hién:

Budc 1: Kich danh myc 2. Quan ly tin bai/ 2.5 Théng béo

Buac 2: Kich nat [Thém théng bao méi].

Budce 3: Giao dién hién thi nhap cac thong tin yéu cau, dic biét cac truong thdng tin
danh dau (*) do.

Budc 4: Kich 6 chon [Duyét tin bai] dé théng tin tuyén sinh duoc hién thi I&n trang chu.

Budc 5: Kich nat [Luu tin bai] dé Iuu di liéu.
6. Lich cong tac (Muc 2.6)

M0 ta: Chic nang nay hd tro cap nhat tha tuc hanh chinh caa don vi Ién trang chu
website.
Luwu y: Trong khai bao chuyén muyc tin (Muc 1.1) nguoi dung phai khai bao chuyén muc

tin vai ma chuyén muc la Tha tuc hanh chinh.

2% Cdp nhat chuyén muc : THU TUC HANH CHINH (%]

Tén chuyén muc (%) | THU TUC HANH CHINH

Kiéu tin (%) IThL] tuc hanh chinh vl@} Chuyén muyc cha | La chuyén muc goc (mac dinh) M|
Thirtw () 3 Link méc dinh | vi du : http:/fthuduc truongdientu.vn

Hién thj trén di déng Khoéa chuyén muc (] @ Mat khéu dé khda 13 knoa m& chuyén muc

Cho phép Hién thi Hién thi trén menu @@ Hién thj giira trang chd Hién thi phai trang cha

| ¢ Lwukétqus | (¥ Hiy |

Cac bwdc thuc hién: Twong tu thao tac tai muc 2.1 Tin tic

= Trang thaifin bai:| - Chon - v | Loai thi fyc: | - Chon - ¥ | Linh wye: | - Chon -
Tim kiém theo Tigu cTe ‘ Kich chudt vao idu dé cdt dé sép xép.
Co quan ban Co quan thwre Thoi gian | Doi twong
kg Tidu dé& Loai tha tuc Linh vire Ngay dang
hanh hién giai quyét | thue hién
Thi tyc dang ky khai sinh trwe tuyén Lién théng BHYT  Thituc-H&  UBND thanh Linh vuc UBND phu&ng 15/3/2022
va nhap khau so khac phd Thi Bec Hé tich 0:0:0
Bang ky khai tlr (Lién théng dang ky khai tir, x6a dang  Thi tuc - HS UBND thanh Linh vire UBND phuéng 15/3/2022
2 o ky thudng tra) so khac phé Thi Brc Hé tich 0:0:0
STt Thituc-H&  UBND thanh Linhvee  UBND phuéng 15/3/2022
an, iam hé 3
20 SRl so khac phé ThiBGc  Hotich 000
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7. Quan ly dv an dau tw (Muc 2.7)
M@ ta: Chirc nang nay hd trg don vi dang tai quan |y du an dau tu 18n website.
Luwu y: Trong khai bao chuyén muc tin (Muc 1.1) nguoi dung phai khai bao chuyén muc

tin v6i ma chuyén muyc 12 Dy an diu tu.

2® Thém m&i chuyén muc [x]
Tén chuyén muc (*) Du &n dau tur
Kiéu tin [*JI Dy an dau tr 'I'i@:i' Chuyén myc cha | L3 chuyén muc goc (méc dinh) - |
Thir tw (%) 1 Link méc dinh | vi du : hitp:/thuduc.truongdientu.vn
Hién thi trén di déng Khéa chuyén muc [ @ Mt khau dé khoa | 113 knda mé chuyén muc
Cho phép Hién thi Hién thj trén menu @@ Hién thi giira trang chi Hién thi phai trang cha ()
|¢ L | (% Hiy |

Cac bwdc thuc hién: twong tu thao tdc thém méi tin bai tai muc 2.1. Tin tic.

8. Thong tin niém yét (Muc 2.8)

M0 ta: Chirc ning nay hd trg don vi ding tai thdng tin niém yét Ién trang chu website.
Cic budéc thuc hién : Thao tac twong tw nhu muc 2.1 Tin téc nhung tap trung vao kiéu

tin thong tin niém yét.

E" Cap nhéat chuyén muc : Thong tin niém yét [x]

Tén chuyén muc ()| Théng tin niém yét

Kiéu tin (*) | Thang fin niém yéi +|@ Chuyén muc cha | TRANG CHU v
Thietw (%) 5 Link méc dinh | vi du : http:/thuduc.truongdientu.vn

Hién thi trén di déng Khéa chuyén myc J @ Mt khéu dé khéa M knoa mé chuyén muc

Cho phép Hién thi Hién thj trén menu .;:@:;. Hién thi giira trang cha [(J Hién thi phai trang cha [

| ¥ Lukétqusd | | Hiy |

9. Hwéng din quy trinh hd so ISO (Muc 2.9)

M6 ta: Chire ning nay hd tro don vi dwa huéng dan quy trinh hd so ISO 1én trang chu
website.

Cac budéc thyc hién: Dé thém mdéi tin bai huéng dan quy trinh hd so ISO, don vi can
tao chuyén muc tin huéng dan quy trinh hd so ISO tai muc 1.1 Khai bao chuyén muc. Céch

thac thém mai tin bai twong tu nhu thém mai tin bai tai muc 2.1.Tin tic.
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£® Thém mdi chuyén muc x|
Tén chuyén muyc (%) Hudng dén guy trinh ho so 1SO
Kiéu tin (") Hurng d&n quy trinh hd so 1SO ~]@ Chuyénmuccha | La chuyén muc géc (mic Ginh) |
Thirtw ()| 1 Link mac dinh
Hién thi trén di déng Khéa chuyén muc O @ Mat khau dé khoa | 113 khoa m& chuyén muc
Cho phép Hién thj & Hién thj trén menu @@ Hién thj giira trang chu [ Hién thi phai trang cha [

| Lwulai | X Hiy |

10. Quan ly tin gidi thi¢u domn vi (Muc 2.10)

M0 ta: Chirc nang nay ho tro nguoi dung ding tin bai gisi thiéu Ién website.

Cac budc thuc hién: Dé thém méi tin bai quan Iy tin gigi thiéu, don vi can tao chuyén
muc tin quan ly tin gisi thiéu véi kiéu tin Giéi thiéu don vi tai muc 1.1 Khai bao chuyén

muc. Cach thac thém mai tin bai twong tu nhu thém mdéi tin bai tai muc 2.1.Tin tic.

5® Thém m&i chuyén muc | x|

Tén chuyén muc (*) | Gigi thigu don vi

Kiéu tin (%) |G\3 thiéu don vi -l-i_@_i' Chuyén myc cha | La chuyén muc gdc (méc dinh) -
Thirtw ()| 1 Link mic dinh

Hién thi trén di déng Khéa chuyén muc (] @ Mat khau dé khoa

Cho phép Hién thi Hién thi trén menu rj@:ju Hién thi gitra trang cha Hién thj phai trang chi ([

I'*j Luu lai | ‘X Hay |

11. Quan ly binh luan (Muc 2.11)

M0 ta: Chuc ning nay hd tro ngudi dung quan ly binh luan theo cac chuyén muc va
duyét cho phép binh luan dugc hién thi dudi bai viét trén trang chi website.

Cac bwéc thuc hién cho phép binh luan cia ban doc dwoc hién thi duéi bai viét
trén website:

Budc 1: Tich vao 6 vudng trude ndi dung binh luan mudn cho hién thi va kich nat [Sira
muc chonl].

Budc 2: Tich chon tai dong [Cho phép hién thi] va kich nat [Luru lai].
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- Vi noi dung binh luan ko hop 18, nguoi ding thuc hién xda binh luan bang céch

tich vao 6 vudng truéc ndi dung binh luan sau d6 nhan nat [X6a muc chen].
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CHUONG 4. CAC KHOI CHUC NANG TiCH HQP

Ngoai to chirc dua tin bai, van ban 18n trang web, hé théng con hd trg don vi tao ra cac

thu vién anh; dua vi tri ciia S gi4o duc trén ban do I1&n website... Day 1a cac khéi chirc ning

nang cao, dat trong khdi menu s6 3.

Y=1. Danh muctin - 2. Quan If tin bai ~ | %513 Chtc néng tich hop ~ | [A]4 Giao dién - Théng tin s

|4 5. Théng ke » | 4% 6. Quan i

3.1 Thw vién hinh anh

TRUY CAP NHANH 3.2 Ban db vitri

3.3 Di¥ liéu tra ctru (Excel)

[SIETLNIAETNE| 3.4 Website lién két Quan ly thee moi
Thém moi sira xoa tf TR IEURESTS Thém mdi sira x6a thir mai

Quan ly tin tirc
Thém mdi, sia, xoa tin tirc chung
3.6 Tham do y kién
3.7 Hoi dép
3.8 Ban doc lién hé
Quan Iy lich co S Quén Iy héi dap
Thém mi lich cong t RTINS LEU T TN Quén fri ndi dung héi dap

Quan ly thw vién hinh anh
Thém mi, sira, xoa thu vién anh

Quan ly khau hiéu chir chay Quan ly vi tri khdi chirc nang va
Quan Iy chi¥ chay, khdu hiéu quang cao

Quan ly thong tin site

Quan Iy céc thdng tin trén site nhur dia chi lién hé,
dién thoai, chan trang Quan Iy vi tri khéi chirc ning va quang cdo phia bén
phai, sap xép thir tur hién thi

Quan ly thong bao

Thém méi sira x6a théng bdo

Quan Iy hinh anh

Quan ly logo, banner ciia trang

Tong hop tin bai

Tong hop céc tin bai 63 tao

1. Thw vién hinh anh (Muc 3.1)

Dé tao ra mot thu vién anh, ngudi ding sé thao tac qua 3 budc co ban nhu sau:

Buéc 1: Tao chuyén muc anh.
- Kich danh myc 3.1 Thw vién hinh anh.

Siraanh chon | Xoa anh chon (2) Quan Iy thw vién anh

(1) Quan Iy chuyén muc anh

- Kich nat [(1) Quan ly chuyén muc anh].
- Kich nat [Thém méi].

- Giao dién hién thi ban nhap cac day dua thdng tin chuy@n muc.

28 3.1.1 Stra chuyén muc hinh dnh

Ten chuyén muc () | Anh hoat déng phéng chéng covid 19
Mé ta

Thisty | 4

£ Khichon Trér vé hé théng sé bd qua moi thay dbi vira thic hién

Kich nat [Luwu lai] dé luu dir liéu.

Tén chuyén muc

[1] O Anhhoat dong phong chéng covid 19

Buéc 2: Tao thw vién anh (Album anh) va tai anh vao thw vién anh

Kich nat [(2) Quén ly thw vién anh].

Chon chuy@n muc can tao thu vién anh

Kich nat [Thém méi].
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28 3.1.2 Thém Thw vién dnh

Ten () Anh hoat déng phéng chéng covid 19
Mo ta
Chuyénmycanh () | 550 poat déng phang chéng covid 19 M

Anh trong thw vign | [oy 1oy inh va tirvign

- Pé thém anh vao thu vién anh, ban chi can chon thu muc va kich nat [Upload] dé mo
ctra s6 chon anh.
- Kich nat [Select] @ chon anh, ban cé thé tai nhiéu anh cung ldc 1én hé théng. Cac dinh

dang ho tro la .jpg, .png, .gif

| Nhan vao day dé xem hwéng dan thém anh vao thw vien

(Ban chua chon file nh ndo, hily bam duyét dé tai file |én

| Thém anh vao thur vign | [ Xoa anh da Upload (hodc xéa thu muc tréng) | | Dang lai |

s » - AE=0

/Uploadimages/anphu/thuvienanh/2023_4

‘=30

Upload e

| s |@

Kich thuéc t3i da cho phép : 0858 MB
Kiéu file cho phép : .jpg, “png, “gif

- Kich nat [Tai anh 1én] dé luu dix ligu.
Buéc 3: Quan ly anh thugc thw vién
- Kich nat (3) Quan ly anh thugc thw vién

- Giao dién hién thi cac hinh anh ban da cap nhat tir budc 2, ban c6 thé sua lai tén anh

hoac tai thém anh thugc chuyén muc va thu vién da tao.
e Thém méi anh vao thw vién:
- Ban chon chuyén muc va thu muc, sau d6 kich nit Thém anh méi vao thuw vién.

- Giao dién hién thi ban nhap ddy du thdng tin vao chon anh thudc Album.
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E% 3.1.3 Thém anh vao thw vién |:|

Ten()  Anh1

Anh (%)

Tapanh (') Ann hoat ddng phong chéng covid 19

Ngay chup | 45/04/2023

Ghi cha

e Sira tén anh:
- Chon anh can stra va kich nat [Sira anh chen].

- Giao dién stra anh hién thi ban sira lai t&n anh va kich n(t [Luu lai].

2. Ban d6 vi tri (Muc 3.2)
Mb ta: Chirc ning nay hd tro ngudi dung dinh vi vi tri co quan trén ban do 1én website.
Cac bwéc thuc hién:
Budc 1: Kich vao danh myc: 3.Chike niing tich hop/ 3.2 Ban dd vi tri
Budc 2: Nhap tryc tiép toa do Kinh do va Vi do vao thong tin Kinh do va Vi do
Buéc 3: Kich nat [Dinh vi vi tri] dé dinh vi don vi trén ban d6.
Budc 4: Kich nat [Lwu dir ligu] dé luu dit liéu.

2% 3.2 Dinh vi vi tri trén ban d& e

Nhap vi do, kinh do hodc chon nit Dinh vi dé danh dau trén ban do
1 | 10.791 106746 9

3. Dir liéu tra ciru Excel (Muc 3.3)

Mb ta: Muc nay cho phép ngudi ding Upload céc File excel dit liéu I&n hé thong sau d6
hién thi 1&n cong thong tin dé nguoi ding cd thé tra ciu dir lieu tir file excel nay.

Cac buorc thao tac:

Budc 1: Kich vao danh muc 3.Chire ning tich hop/ 3.3 Dir liéu tra ciu Excel

Budc 2: Kich nat [Tai file excel 18n] dé Tai 1 file excel 1&n hé thong.

Budc 3: Kich nat [Chen tép] dé chon file excel.

Chon File Excel tf may tink: | Chon tép | Hhdng cd tép nao dwoc chon| Tai lén
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Sau khi tai file thanh cong, noi dung File excel s& dugc hién thi 1én man hinh, nguoi

ding can phai tich chon cot dir liéu 1am tiéu chi dé tra ciu, dong thoi dat lai tén hién thi tuong

,
ung.
2% 3.3a Thém mé&i File Excel
Ghi chu:
- Sau khi Upload file Excel, hé théng s& tu ddng ddng b cac cot dir liéu véi nhau, néu mudn thay déi ban cé thé nhép lai tén tai 'Dat tén hién thi twong wng'
- Hay tich chon nhirng c6t ding lam tiéu chi tra ciru di liéu
¢ Chon File Excel tir may tinh:| Chon tép | Chwra c6 tép nao dwoc chon
Chon Shest trong File” | sol_puonc_Tx v
FileMau-C2-GiaoVien-Full-ver2-data
DANH MUC BO| DUONG THUONG XUYEN e 7 &5 ]
Ma Tén trrdng dif liéu
1 01 Tot
2 02 Kha
3 03 Pat
DANH MUC BOI DUGING THUONG XUYEN +| | [DANHMUC BOI DUGNG THUONG XUYEN |
- R | ©
F3 - |F3 |

- Kich nit [Lwu dir liéu] dé luu lai ban ghi excel nay.
- Quan ly tiéu chi tim kiém: H trg ban dinh nghia lai cac cot cho phép nguoi ding tim
kiém trén File excel.

Danh sich fil

2 ping ey olng 64 i 03 b ¥ e Excal Suge Upioad Min. Hil indng s cho philp ngudi élng y S nghia L tn o3t ol bk rong fe wxeel vi chon g eédt cing

au__

Sau khi chon xong dit liéu ban kich nat [Lwu dik liéu], budc cudi ciing vao muyc quan ly
dir liéu excel dé cho phép file excel dugc st dung hay khéng.
Dé kiém tra lai chtic ning tra ctru dit lidu trong cac file excel duoc nhap 18n véi céc tiéu

tri tim kiém duoc thiét 1ap nhan nat [Thir tra ciu]

4. Quan ly lién két website (Muc 3.4)

M6 ta: Hb tro quan ly cac link lién két véi cac website, dwgc hién thi trong phan Lién

két website.

e e e

Kich chujt vio Biéu d cit dé sip xip.

Cac buoc thuc hién:

Budc 1: Kich vao danh muc 3.Chike niing tich hop/ 3.4 Website lién két.
Budc 2: Kich nat [Thém méi] dé thém link lién két.

Budc 3: Nhap tén lién két, link.

Budc 4: Kich nat [Ghi] dé luu dir liéu.
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T o Jovavm [ oo

Ténlienket | yBND TP Tha Bivc
DBuwong danlignkét | pigpe.y tpthuduc.hochiminhcity.gov.vn/homethuduc2

Ghi chii

Thie t lién két

=

Luwu y: Pé Link lién két duoc hién th; trén trang chu thi phai dueoc tich nit [Cho phép
hién thi].
Hién thi trén trang chi:

Lua chon website... A

Lua chon website...

Tha tuc hanh chinh trong giao duc
Giao trinh dién tur

Cam nang dién tr thi va tuyén sinh
Van ban quy pham phap luat

Tai nguyén giao duc va hoc liéu

5. Quang cao (Muc 3.5)

Mb ta: Chirc ning nay hd trg don vi cho phép hién thi cac banner quang cao trén
website, phan bén phai ciia web. Cac quang céo s& duoc nhém vao 1 Group goi la khdi quang
cdo. Khéi nay duoc dit tén va cho phép hién thi tén khdi khi quang céo xuat hién trén website.
Cu thé dé thém mot quang cao méi s& 1am nhu sau:

1. Tao khéi quang céo: Nhan vao nat [3.5a Thém méi khéi quang céo]

Budc 1: Kich nat [Thém khéi quang cao méi]

Budc 2: Nhap day du thong tin va kich nit [Ghi] dé thém khéi quang céo.

I=' 3.5a Thém méi khdi quang cao m

Ma (ma khi Ia duy nhét) ') | qcT

Tén khdi quang cdo (') | Quang céo trdi
Hién thi (Khi dwoc chon, ban tin s& duoc hién thi trén website, nguec lai sé khéng duoc hién thi)
Hién thi tisu dé [

Khu viec hién thi Quang céo tréi -

Tai muc nay sé tao 1 khéi quang cao mai voéi:

- M4 khéi 12 ma do nguoi ding tu dinh nghia, ma nay dé phan biét cac khéi quang cao
v6i nhau nén 1a duy nhét trong danh sach cac khdi.

- Tén khéi 1a tén do ngudi dung dit twong tng véi hinh anh quang céo.

- NGt hién thi: Cho phép hién thi khéi quang céo trén website.
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- Hién thi tiéu dé: Cho phép hién thi tiéu dé cua khéi quang cao trén web.

- Khu vuc hién thi: Chon khu vuc hién thi cua khéi quang céo.

2. Tao méi quang céo

Budc 1: Nhan vao nat [3.5b Thém méi quang cao]

Budc 2: Trén giao dién Quan ly khdi quang céo, kich vao ndt [Thém méi] va nhap day
du théng tin khdi Quang céo

Budc 3: Kich nat [Ghi] dé luu lai dit liéu.

B 3.5b Slra quang cao

Tén quéang céo

Quang cao phai 10

Khéi quéang céo (%) Quang céo phai .

N&i dung |xZ *, 1T+,E|§@-_L_)|Ncmal v"ﬂmesNew.v1pr-lA'@kvApplyCSS...-gv‘
’ W Plzom -H-|GTHAL BB (9-c- | dEOOMN8 e B

| /" Design | <% HTML ), Preview Words: 0 Characters: 0 .::

Néi dung flash £l (e =
(Binh dang: swf) E Quan Iy File

Lién két website https:lf

tpthuduc.hochiminhcity.gov.vn/HoiDap_DatCauHoi.aspx

Anh IUploadimages/Advertising/anphu/BannerLeft10.png

Y KIEN
NGUOI DAN

Ngay hét han
Kich hoat mai mai
Chiéu réng
Chiéu cao
Thir twp

Hién thi

(Khi droe chon, ban tin s& ducc hién thi trén website, nguoc lai s& khdng duoc hién thi)

Chuy:
- Chon File anh theo quy dinh: Kich thudc file hinh anh, Flash, Noi dung: cho tung vi tri

nhu sau:
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+ Quang c4o mép trai, mép phai: rong: 125px; chiéu cao tuy y: >=90px

+ Quang cdo gitra: rong: 654px; cao 127px

+ Quang cao phai: rong 320px, cao tuy y.

+ Quang cao mép trai, phai chi chap nhan File hinh anh (jpg, gif, png)

+ Quang céo Flash chi hién thi véi quang céo phai, hoic giira

+ Quang c&o Noi dung chi hién thi & vi tri bén phai, thuong 1a ma nhiing IFRAME.

- Ngay hét han: Ngay banner quang co hét hiéu luc va khéng con hién thi trén website.

- Lién két website: La tén trang can lién két (VD: Cong ty c6 phan phan mém Quang
ich). Nhap dung dia chi trang thong tin can lién két (http://www.quangich.com)

Sau khi duoc tao cac quang cao sé duoc hién thi trong danh sach quang céo

h' 3.5b Qudn ly quang cao m| 3.5a Thém méi khdi quang cao

Tai day tap hop cac quang céo thudc cac khéi quang cao da dugc tao & muc 3.5a. Bay la budc thi 2 ciing la brdc cudi cing dé dua mot quang
cdo lén web. MSi quang cao sé& thudc vé mot khdi duy nhat, va mét khdi quang céo sé cé nhiéu quang cao bén trong

Khéi quéng cdo: | - Chon - -

Tim kiém theo Tén quang céo ‘ Kich chudt vao tiéu @& cot dé sap xép.

Lién két website

. Quang
cao
Ll o phai https:// tpthuduc_hochiminhcity. gov.vn/HeiDap_DatCauHoi.aspx v | ¢ | cao
phai

6. Thim do y kién (Muc 3.6)
M0 ta: Pé tao ra cac phiéu tham do y kién du luan voi mot van dé nao do.
Cac bwoc thuc hién:
Budéc 1: Kich vao danh muc 3.Chite niing tich hop/ 3.6 Thim do y kién.
Budc 2: Kich nat [Thém méi cau héi biéu quyét] dé thém cau hoi tham do.
Budc 3: Nhap cau héi tham do va ndi dung lua chon. Sau do6, tich hiéu lyc.

Budc 4: Kich nat [Luu dir ligu] dé luu dit liéu.

7. Héi dap (Muc 3.7)

M6 ta: Chuc nang nay quan ly toan bo cac cau hoi ma nguoi dung gui 1€n. Quan tri vién
¢6 nhiém vu duyét cau hoi, cho phép hién thi va tra loi cau hoi.
8. Ban doc lién hé (Muc 3.8)

M6 ta: Chirc nang nay quan ly toan bo théng tin ban doc lién hé. Quan tri vién c6 nhiém

vu duyét théng tin ban doc va cho hién thi.
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54 3.8 Ban doc lién hé Siva muc chon

Tim kiém theo Ho ten Tim Iuem Kich chudt vao tigu dé cot dé sap xap

HM“- sy E

BDon vi thu gom rac thai sinh hoat khu virc gia

dinh t8i sinh séng thudng xuyén thu gom rét

Thu n 5
122 Cao cham, nhiéu thei diem trén 7 ngay méi thu gom
. om B a - 2
bo Brc Lan, g' 1lan, lIan nay da gan 10 ngay van chwra dén
rac . L
[1] O Xuan phuwrdng An thdi thu gom, rac chat dong rat mat vé sinh va my 9/11/2022
ai R .
in 0, tp Tha . quan, de nghi phuéng cho biét quy din
Minh Phu, tp Thi h de nghi UBND phuc ho biét dinh
sin s . -
Birc hout vé thu gom rac va néu tinh trang nay tiép dien
oal

thi ai la ngwdi phu trach dé chung toi lién hé
phan anh va gidi quyét. Cam on.

- Chon thdng tin ban doc va kich nat [Stra muc chon].

- Kiém tra théng tin néu dong y hién thi thi nguoi dung kich 6 vudng [Pa doc].
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CHUONG 5. QUAN LY GIAO DIEN - THONG TIN WEBSITE

Trong khdi chic ning sé 4, hd tro ngudi ding c6 thé lam cha trang web vé mat giao

dién bang cach thay d6i Banner, Logo, quang céo, cac khu vuc hién thi...

¥=1. Danh muc tin xal 2 Quén Iy tin bai v | &% 3. Chic nang tich hop ~ | [AZ]4 Giao dién - Thang tin m \_"‘.1‘5 Théng ke v | {& 6. Quanti Y
41 Quan I thong tin chung Website
4.2 Khai bao banner Slide

4.3 Thiét Iap khau higu - chit chay

TRUY CAP NHANH

Quan ly tin tirc Quan Iy van ban 4.4 Quanlyvi i khg. chire naing va quing céo  [FTNNNEREN
Thém méi, sira, xda tin tirc chung Thém mdi sira x6a théng tin viin ban cong van 4.5 Quan ly phan mém tac nghiép /i sira x6a thong bdo

Quan ly thw vién hinh anh Quan ly lich cong tac Quan ly hoi dap Quan Iy hinh anh

Thém mdi, sira, x6a thur vién anh Thém méi lich cong tac Quén fri ndi dung hoi dap Quan I logo, banner ciia trang

Quan ly théong tin site Quan ly khau hiéu chir chay Quan ly vi tri khoi chirc ning va Tong hop tin bai

Quan ly cac théng tin frén site nhu dia chi lién hé, Quan Iy chir chay, khau hiéu quéng cao Tong hop céc tin bai G4 tao

i thoal, chén trang. Quén Iy vi tri kndi chirc néng va quang cdo phia bén
phai, sap xép thir tur hién thi

1. Quan ly thong tin chung Website (Muc 4.1)

2% 4.1 Quan Iy théng tin chung Website Sira muc chon
:  Taiday khai bao céc thong tin chung cho website nhir tén goi- ding dé hién thi trén banner, Dia chi lién hé, Anh ban dé, Thay ddi kiéu giao dién web hién thi
Timkém theo Tén don v | | Kich chudt vao tisu 8 oot a8 sép xép
I T Y S ™ B Y
Chua cd hinh B . . B q
UBND Phuréng $6 1 Lwong Dinh Cda, phudng . thanh phé Thu S0 1 Lrong Binh Cda, phiréng , thanh phé Tha
U Em') Dire, thanh phé Hé Chi Minh Birc, thanh phd H3 Ghi Minh

Tai muc nay cho phép ngudi duing nhap cac thdng tin website gdm: Tén don vi (t&n hién
thi trén banner website), anh logo, dia chi, s6 dién thoai, link trang facebook, email, dia chi
lién hé va anh logo chan trang.

Cac bworc thuc hién:

Budc 1: Kich vao danh muc 4. Giao dién - théng tin/ 4.1 Quan ly théng tin chung
website.

Budc 2: Cap nhat thong tin lién quan dén don vi.

Budc 3: Kich nat [Lwu lai] dé luu di liéu.

2. Khai b&o banner Slide (Muc 4.2)

MO ta: Ho tro don vi dua thong tin banner Slide 1én wesbite.

Cac buoc thuc hién:

Budc 1: Kich vao danh muc 4. Giao dién - thdng tin / 4.2 Quan ly baner

Budc 2: Trén man hinh hién thi kich nat [Thém méi].

Budgc 3: Nhap day du céc théng tin bao gom: Tiéu dé& banner, chon anh, link lién két

(néu cd), thir ty va tich hién thi.
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2% 4.2 Thém anh cho Banner Slide

Tiéu dé banner Anh 1

Anh
(kich thwérc chiéu rong téi thiéu la 1140px, kich thwéc chuén 1920px x 594px)

Lién két
Thirty | 4

Hién thi (Khi dwoc chon, ban tin s& dwoc hién thi trén website, nguoc lai sé khdng duoc hién thi)

Luwu y: Pé str dung banner Slide can it nhat 02 anh va kich thudc chiéu rong téi thiéu la 1140
px, kich thuéc chuan 1920px x 594px).
3. Thiét 1ap khau hiéu - chir chay (Muc 4.3)

® 4.3 Quan Iy ChiF chay Sipa muc chon

Tim kiém theo N&i dung chir chay ngang | Tim luem Kich chudt vao tiéu §& cot dé sdp xép.

Link lién| Ngay bt Ngay két | La chir chay
Noi dung chif chay ngang o e
uc madc dinl

Nang cao néng luc 13nh dao va sirc chién ddu cla Dang bd: phat huy strc manh doan két, sang tao,
1

28/1/2022 317172022
nghia tinh; x3y dwng phudng ddi mai, phat trién, van minh, hién dai

Khau hiéu 1a dong chir chay trén trang chu website, do ngudi ding nhip vao va duoc
thiét ké dé chay ty dong khi dugc thiét lap.

Cac bworc thuc hién:

Budéc 1: Kich vao danh muyc 4.Giao dién - thong tin/ 4.3 Thiét lap khau higu-chir
chay.

Budc 2: Kich nat [Thém méi].

Budc 3: Nhap noi dung chir chay va nhap ngay bat dau —két thuc hozc kich 6 [La chir
chay mac dinh].

NGi dung chir chay

Néng cao nang I 1anh dao va stre chién ddu cia Dang ba; phét huy sirc manh doan két, sang tao, nghia
tinh; xay dyng phwong abi mai, phat trién, véan minh, hién dai.

Link lién két

Ngay bt dau 28/01/2022

El

Ngay két thuc 31/01/2022

&l

La chir chay méc dinh

Budc 4: Kich nit [Luu lai] dé luu di liéu.
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4. Quan Iy vi tri khdi chirc niing va quang cio (Muc 4.4)

M@ ta: HS tro nha truong chinh tht tu hién thi cac khdi chirc ning, cac chirc ning bao
goém: Vin ban cong vin, Co cau tb chuc, ...

Cac bwéc thuc hién:

Budc 1: Kich vao danh muc 4.Giao dién - thong tin/ 4.4 Quan ly vi tri khéi chirc
ning va quang cao.

Budac 2: Kich chon nhdm chire nang va kich nat [Stra muc chon]

Budc 3: Stra lai thir ty va chirc ning hién thi.

Budéc 4: Kich nat [Luru lai] dé luu dir ligu.

28 4.4 Quan Iy vi tri khoi chirc nang va quang cdo w
Vi tri clia céc khdi chirc nang (14 cac khdi chirc nang dwoc tich hop s&n vao hé thong nhur van ban, cng van, thu vién anh._) va quang céo (duoc ngudi diing tao ra frong myc quang céo) trén giao dién bén phai trang chi co thé duoc thay Gi tai day. Ngudi ding sé che
phép khéi chire nang cb duroc phép hién thi hay khdng? va vi tri tuong ddi so vdi cdc khidi khac.

Vitri hign thi: | - chon -
Tim kiém theo Tén nhom chirc nang Kich chudt vao tiéu dé cot dé sép xép.

u“ Tén nhém chirc ning m DD mm

M lacs Quing Céo Mép Phii v ¥ Hién thi trang khéi quing co bén mép phai
O lacs Quin v v Hién thi trang kndi quing c30 bén mép tréi
0 ece v v a2

0 aceot v v

O v v

E ) vambancongvan Vin ban céng vin 00 v

7. An hién phan mém tac nghiép (Muc 4.5)

M0 ta: Cac phan mém tac nghiép la cac phan mém nam trong hé thdng thong tin giéo
duc. Céac banner nay duoc tich hop sin vao web dé ngudi dung truy cap dé dang vao cac hé
thdng thong tin.

Cac bwéc thuc hién:

Buégc 1: Kich vao danh muc 4.Giao dién - thdng tin/ 4.5 An hién phan mém téc
nghiép.

Budc 2: Kich chon chire nang va kich nut [Séwa muc chonl.

Budc 3: Sura lai chte niang an/hién thi.

Budc 4: Kich nut [Luu 1ai] dé luu dir liéu.

2% 4.5Quan Iy hién thi phin mém tic nghiép

Ténchkendng  cong dich vu cong truc tuyén

An/Hign
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CHUONG 6. BAO CAO THONG KK WEBSITE

Y=1. Danh muc tin ~ | [=]2. Quan Iy tin bai v | &i 3. Chirc nang tich hop ~ | [AZ]4.Giao dién - Théng tin v | |4 5 Théng ke v | &6 Quanti

5.1 Tong hop tin bai
5.2 Tin bai theo tac gia

TRUY CAP NHANH

5.3 Tin bai theo chuyén muc

Quan ly thee m&i 5.4 Luot doc theo ngay
Thém mdi sira x6a thir mai 5.5 Luot doc theo thang

Quan ly tin tirc Quan ly van ban

Thém mdi, sira, xoa tin tirc chung Thém mai sira x6a thong tin van ban cong van

56 Téng hop théng tin khach truy cap
5.7 Truy cép theo IP

5.8 Théng ké qudc gia

Quan ly héi dap 5.9 Thong ké thiet bi
Quan tri ndi dung héi dap Quan ly logo, banner ciia trang

Quan ly thw vién hinh anh Quan ly lich cong tac
Thém mdi, sira, xoa thur vién anh Thém mai lich cong tac

Quan ly thong tin site Quan ly khau hiéu chir chay Quan ly vi tri khoi chirc nang va Tong hop tin bai
Quan ly cac thong tin trén site nhwr dia chi lién hé, Quan Iy chir chay, khdu hiéu quéng cao Tong hop cac tin bai da tao
dién thoai, chan trang...

Quan Iy vi fri khdi chirc ndng va quang cdo phia bén
phai, sdp xép thix tur hién thi

Khéi chic nang s6 5 gilp quan tri vién thdng ké, tong hop tin bai theo tac gia, chuyén
muc, théng ké dugc sb lugt doc va truy cap caa ngudi dung... va cac chirc nang khéc.
1.Tong hop tin bai (Muc 5.1)
Md ta: Chirc ning nay hd trg don vi thdng ké tong hop s6 luong tin bai.
2. Tin bai theo tac gia (Muc 5.2)
M6 ta: Chic ning nay hd tro don vi théng ké tin bai theo tac gia.
3. Tin bai theo chuyén muc (Muc 5.3)
Md ta: Chuc ning nay hd tro don vi thong ké téng sé bai viét theo chuyén muc trong

tung chuyén muc.

4. Lwgt doc theo ngay (Muc 5.4)

M@ ta: Chirc ning nay hd tro don vi théng ké luot doc cua ting ngay trong thang theo

chuyén muc.

H Théng ké lrot doc theo ngay tao

Chonném: | 2022 ~ | Chonthang: 12 ~

Kich chudt vio tiéu g€ cdt dé sip xép.

24 e w® = s 28 e 2 ° £ BT " s

5. Lwot doc theo thang (Muc 5.5)

MO ta: Chuc nang nay hé tro don vi théng ké lugt doc trong thang theo chuyén muc.
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6. Tong hop thong tin khach truy cip (Muc 5.6)

M@ ta: Chirc nang nay hd tro don vi théng ké tong sé luong ngudi truy cap cac bai viét
theo chuyén muc.

Cac bwéc thuc hién:

Budc 1: Kich chon muc 5. Théng ké/ 5.6 Téng hop thong tin khach truy cap.

Budc 2: Chon nim, thang can thong ké

Théing k& log hé théng

Chonndm:| 2022 | Chonthng:| 12 v

3 chindtloe

7. Truy cap theo IP (Muc 5.7)

Mo ta: Chutrc ning nay hd trg don vi thong ké tdng sé luong IP truy cdp theo Nam,
Thang va theo Quéc Gia.
8. Thong ké qudc gia (Muc 5.8)

Mb ta: Chirc ning nay hd tro don vi thong ké tong sé luong truy cap cac qudc gia theo

nam.

28 5.8 Théng ke truy c3p theo quéc gia

Chonnam:| 2022 =

Kich chudt vao tiéu dé cot dé sap xép.

T e R T T T T R T T T
1 Téngso 0 0 0 0 0 0 0 0 [ 0 0 0 0

9. Théng ké thiét bi (Muc 5.9)

M@ ta: Chirc nang nay hd tro don vi thong ké tong sé luwong truy cap cac thiét bi nhu

may tinh, dién thoai... theo nam.
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CHUONG 7. QUAN TRI HE THONG

Trong khdi chiic niang sb 6 hd tro quan tri vién phan quyén dén timg nhom ngudi ding
trong viéc thao tac tirng chirc nang cu thé. Tir d6 quan tri vién ¢ thé theo ddi, didu hanh, giam
sat toan bo hé thdng thdng qua vai trd va nhiém vu cua timg nguoi.

Pay 1a thao tac dau tién danh cho Quan tri vién cia nha trudng, gidp quan tri vién tao tai
khoan ngudi ding va phan quyén chat ché dén ting tai khoan cho gido vién trong truong. Tir

d6 cac gido vién co tai khoan dang nhap vao phan mém dé quan tri tin bai.

‘ ;E 1. Danh muc tin X 2 Quan Iy tin bai > 2i% 3. Chirc nang tich hop X @4 Giao dién - Thong tin = MS Théng k& : {\\ 6. Quan tri o

61 Knai bao nhom nguoi ding
6.2 Phan quyén cho nhém

TRUY CAP NHANH

6.3 Khai bao nguoi ding

Quan ly thong bao 6.4 Phan quyén ngusi ding
Thém moi sira x6a thong bao [N URUREUEUR oY)

Quan ly tin tiec Quan ly van ban Quan ly thw moi
Thém mdi, sira, xba fin tirc chung Thém mdi sira x6a thang tin van ban cong van Thém mi sira x6a thir mdi

6.6 Lich str truy cap

Quan ly thw vién hinh anh Quan ly lich cong tac Quan ly héi dap Quan ly hinh anh

Thém mdi, sira, xoa thur vién anh Thém mdi lich cong tac Quan fri ndi dung hoéi dap Quan Iy logo, banner ctia frang

Quan ly thong tin site Quan ly khau hiéu chir chay Quan ly vi tri khoi chirc nang va Tong hop tin bai
Quan Iy céc théng tin trén site nhur dia chi lién hé, Quan Iy chi¥ chay, khu hiéu quang cao Tong hop céc tin bai 63 tao
dién thoai, chan frang. Quan Iy vi tri khdi chirc néng va quang cdo phia bén

phai, sap xép thir tu hién thi

1. Nhom ngwoi dung (Muc 6.1)

Mb ta: Quan 1y cac nhém ngudi dung. Quyén chirc ning s& dugc phan cho cac nhom
(chit khdng phan cho mot nguoi dung cu thé), vi vdy ban can phai tao ra cic nhom ngudi
dung dé quan ly.

Cac bwéc thuc hién:

Budc 1: Kich vao danh myc 6. Quan tri hé thong/ 6.1 Khai b4o nhém ngwoi ding.

Budc 2: Kich nat [Thém méi].

Budc 3: Pién vao Tén nhém va Ma nhém tuy chon.

Budc 4: Kich nut [Luu lai] dé luu dir liéu.
6.1 Them nhem g ing

Ma nhom (vi dy: admin) o

Tén nhom (vi du: Quan trivien) g a1 1 1 téng

2. Phan quyén cho nhém (Muc 6.2)

M@ ta: Phan quyén cho cac nhom nguoi dung.

Cac bworc thuc hién:

Budc 1: Kich vao danh muc 6. Quan tri hé théng / 6.2. Phan quyén cho nhém

Budc 2: Chon nhom ngudi ding can phan cong

Budc 3: Tich vao cac danh muc muén phan quyén cho nhém duoc thao tdc va nhan nit

37



[Luru lai].

28 6.2 Phan quyén nhém nguéi diing H H ‘ ‘ ‘

Ghi chii: Tich chen nhiimg chirc nang nao can thao téc, néu chirc nang con dwoc chon ma chire nang cha khang dee chon thi chirc nang con dé cling khdng dwoc thao tac.

Nhém nguéi ding ciin phan cong;| pangbai v o

9» 1. Danh muc tin
+ B2, Quan Ij tin bai
» B3, Chirc néng tich hop
¥ (4. Giao dién - Thang tin
¥ [J5. Théng ke
¥ 6. Quan tri

3. Quan tri ngwoi dung (Muc 6.3)

Mb ta: Chie niang nay danh cho QTV quan 1y nguoi dung cong thong tin dién tir trong
pham vi don vi minh.

Cac bwéc thuc hién:

Budc 1: Kich vao danh myc 6. Quan tri hé thong/ 6.3 Khai b&o ngwdi dung.

Budc 2: Kich nit [Thém méi], nhap céac théng tin bao gém: Tén ngudi ding, tén ding

nhap, mat khau, ...

B¥ 6.3 Sira ngudi ding | H

Tén ngudiding (') Hgi Chiv Thap D6
Tén dang nhap () | pceg

Mat khau ()

Nhom ngwéi ding (%) Ding bai -

Anh

29 6.3 Sla ngwéi ding ‘ H

Ngay sinh
Dia chi
Email
Bbién thoai
But danh
CMTND
Pang tin
Sia tin
Xoatin ]

Duyét hién thitin ]

Che phép st dung (Khi duroc chon, ban tin s& duroc hién thi trén website, nguorc lai s& khéng duoc hién thi)

Budc 3: Chon quyén tuong tmg cho ngudi ding (ding tin, stra tin, x6a tin, duyét hién thi
tin).

Budc 4: Kich cho phép hoat dong va kich nit [Lwu lai] dé hoan thanh.

Luuy:

- Tén dang nhap dé viét lién khong dau

- Quyén bién tap tin gdm c6 Ping tin, Stra tin, Xda tin, Duyét hién thj tin, ban hay

check vao quyén muédn dit cho mot ngudi dung.
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4. Phan quyén nguoi dung (Muc 6.4)

M0 ta: Phan quyén dang tin trong cac chuy@n muc nhat dinh cho nhing tai khoan co
quyén dang tin.
Cac bwéc thuc hién:

Budc 1: Kich vao danh muc 6. Quan tri hé théng/ 6.4. Phan quyén chuyén muc tin

Budc 2: Tich chon nguoi dung
Budc 3: Tich cac chuyén muc nguoi ding d6 dugc quyén ding tin va nhan nit [Luu
lai].

27 6.4 Phan quyén ngw&i ding dang tin chuyén muc 9

Ho tén

Tén dang nhap

Chuyén myc dwgc thao téc  (JgCH DANG BQ PHUONG

ONG DAN
€ |B-0NG DAN - Gop y
ONG DAN \- Héi - Dap

[CJCONG DAN \-— Tiép nhan phan anh, kién nghj vé quy dinh hanh chinh
[CJDICH vy CONG TRU'C TUYEN
CJGI&M THIEU VIEC LAM

5. Lich sir truy cap (Muc 6.5)

M0 ta: Chirc ning nay hd tro don vi xem lai lich st truy cap theo ting tai khoan diang
nhap.

B2 6.5 Lich st truy cap site quan trj m

Chon nguéi truy cép: | -Chon-  ~

Kich chudt vao tiéu a8 cot aé sép xép.

Ngwéri Théri gian Trinh
K IP truy cép| Thiét bi
truy cap truy cip duyét
s smiLinome

Chrome/108.0.0.0 Safari/537.36 108.0
2 [ admin [TAdmin/Users_Cats aspx 45207 P 27.72.101.190 NAM AppleWebKi/537.36 (KHTML. like Gecko) version:
Mozilla/5.0 (Windows NT 10.0; Win64: x64) Chrome
g :
© 0 e e p— Ry a0 VT el T o st
Chrome/108.0.0.0 Safari/537.36 108.0
§ [ admin dmindUs i vivil 44505 P 27.72.101.190 NAM AppleWebKit/537.36 (KHTML. like Gecko) version
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TRAN TRONG CAM ON!
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